
Make sure your tax credits are renewed now
Every year, we renew your tax credits award based on the information you’ve given us. To make sure you get the money  
you’re entitled to, check that the information on your Annual Review is right. If you have made more than one 
tax credits claim you must check each of the renewal packs you get.

Check your Annual Review
Follow these three simple steps:

Step A  Check your personal circumstances at the start of your award period were correct and complete 

Step B  Check the changes in your personal circumstances are correct and complete 

Step C   Check your income details 

What to do at a glance 

You must make sure the information you give us for the 2013-14 tax year is right. Use the notes on the back of 

this page to see if you need to tell us about a change in your circumstances during the year, that is not already  

shown on your annual review. 

If we pay you too much because you’ve given us wrong information, you will have to pay the extra money back to us and 

could also face penalties and prosecution.

The notes on the back of this page give you some examples of common changes you must tell us about. A full list of  
changes is available online at www.gov.uk/changes-affect-tax-credits

We will not send any further award notices unless you report a change, so please keep your Annual Review in case you  
need it.

Last year we charged an average penalty of £2,000 to people who  
renewed their tax credits claim but didn’t tell us about a change in  
their circumstances

Don’t delay — check your Annual Review today

TC603R Notes
What to do with your Annual Review

TC603R Notes (2014) Page 1 5013880   HMRC 02/14

Turn over

3

You don’t need to do anything  
we’ll renew your  

tax credits automatically

Your information 
is right 7

You must tell us so we can  
get your tax credits right. 

Phone the Tax Credit Helpline  
now on 0345 300 3900

Your information  
is wrong
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